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MEMORANDUM FOR: Chief, Technical Accounting Staff

SUBJECT: Ganeral - _ Chapter 10 25X1A
Specific - Acceptance of Employees Persomal Checks

1. Attached is & copy of a msmorandum for the Chief, Finsnce
Division from Chief, Momstary Branch, dated 21 Mey 1962, subject:
Transmittsl of Personal Checks to Headquarters, with attachments.

2. As imdicated, considersble delay occurs many times when
ckhmmmummkwmmm.
prier to receipt of the explamatory dispatch and attached T/A from
the fleld statiom. (See paragraph 1h (3) (a), and th (3) @) D).

3. xtummzhnmmmumw for the trans-
mittal of persemal checks to conform in substance with the tramsfer
of cwrreacy which would permit the transmittal of the personal checks
by true-nsme pouch with supporting schedule indicating the names of
the smployees drawing the checks and amounts with reference to 8 T/A
musber, and total smount. mmotmrlammh:m
to headquarters dut used by the station for recerding the reductien
in cash and transfer of accountability on the statiom books. Upomn
receipt of this type of informstion, the Momstary Sranch can jour- )
nalize the transaction and present the checks to a bank for clearance.

4. The above suggested modifications im procedure are considered
aominal, the sdoption of which, however, would expedite the handling
nfm”rmlcmhhy:hmm:: time of receipt.

5. It ismﬂm:“uo!msuﬂumsm
above with representatives of the Mometary Sranch in resolving the
techniques to be adopted in this regard.

Attachments . Deputy Chief, Fimance Division 25X1A9A
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